
 
 
 
 
 

Customs Import (CI Module) for  
SAD H 

 

    
 
 
 
 

 



 
• Select Add from menu bar 

 

 
 

• Enter Code (reference)  
• Select Declaration type (Full Dec Pre-Lodged if the goods have not arrived) 
• Select Type (message Type) 
• Type in the Customs setting: M= Manual, D= DTI and C = Customs Import   

  
 

 
Note: in the background the Declaration type is now IFD if using SAD but FreightFax4 will do this automatically to keep  
continuity for the end user 
 
 
• Enter Importer (press F11 to enter File Maintenance to check the address details)  
 
 
Note: The address is now a requirement for entries. You must specify Company Name, Address Line 1, Town, valid post  
code and the correct country code. It is important that the country code is correct. If it is set to GB then the entry will be  
sent under GB followed by the TURN Number. If the Post code is unknown then you can enter the letters ‘NA’ not n/a etc.  
 
 
 
• Enter Consignor (Press F11 to enter File Maintenance to check the address details)  
• Enter Agent (Press F11 to enter File Maintenance to check the address details) 
• Enter Payment Method 
• Enter Representation – has changed to digits instead of Characters (Use 3 for Indirect) 
 
 
TIP: The Payment Method and Representation can be automatically filled in if you have entered the details under the  
HM Customs Tab. This is done on the Importer’s details within File Maintenance (select Importer and press F11). 
 
Fields are labelled M. Pay for Method of payment and Representation for the Representation type  
 
 
 
 
 

 



Transport Details  
 

 
 
 
• Enter Ship/Flight name – not required 
• Enter Flag (country origin of Vessel) - this is required 
• Enter Mode Trans (mode of Transport) - is now a single digit  
• Enter Trans MOP (Method of  Payment) - currently not required 
 
 
Note: Carrier = Carrier of goods at the boarder. Not required but will be required in the future 
Dates Times = Currently not used or required by Customs but will be require in future  
 
 

Phase Details 
 
 

 
 
• DUCR now used for imports as well as exports 
 
 
Note: the DUCR will automatically be generated by FreightFax4 using the details entered. 
The DUCR = Year(Single Digit) + Country + Importers TURN + Entry Ref Number 
 
  
• Enter DTI Type – No changes have been made  
• Enter ICRN Number – No change have been made  
 
 
 
 



Header Document Declarations and Header AI Statements 
 
At the top right of the screen there are now options for Documents and AI Statements at header level to  
cover the whole entry. 
 
 

 
 

 
Locations 
 
• Enter Disp (country of dispatch) – no change 
 

 
 
• Enter Location  

 
 
Note: the location box has been spilt into three separate boxes the first box must always be GB (un-changeable) followed 
by the Port Code e.g. FXT the third box could be used for a SHED code but in most circumstances in not required  
 
 
 



If the Route is not direct you can specify the locations that the goods will pass through by selecting 
the box labelled Route. You will be presented with popup window to enter your locations. 
 
 
Note: Up to 9 locations can be added and this field is currently optional but will become a requirement in the future 
 
 
 

Value Build Up 
 
There have been no changes in this section 
 

Items  
 
• Select the item tab and then select New (within the items section) 
• Enter Tariff Type (if you use a tariff to auto fill in the details) 
 
 
Note: If you use Tariff’s you will need to check your CPC code is correct as they have now changed. You should be 
able to find this information starting at page 123 in Appendix E4 of the Tariff 
 
 
• Enter CPC code – check your CPC code as it is not one digit or character longer (see Page 123 of  

Appendix E4 of the Tariff) 
• Enter your details in Adj  
 
 
TIP: instead of typing five 0’s you can put B0 
 
 
• Enter Valuation Method – changed from letters to a single digit e.g. 1 instead of A 
 
 
Note:  Valuation Method details can be found on Page 52 within Part 4 of the Tariff 
 
 
• Enter Country of Origin (cntry Orgin) 
• Consignor and Sup. off are now at item level  
 
 
Note: An Importer, Consignor and Supervising office can now be specified against each item for consol entries 
 
 
 

 
 



Item Packages  
 

 
 
• Select New (under item Packages) 
 

 
 
• Enter Number of Packages  
• Enter Package Type 
• Enter Package Marks 
• Select OK 
 
 
Note: You are no longer able to free type the information about package types you must select from the list or enter the  
Code if known. Package Marks is a free type box to describe how the items are labelled / marked.  
 
 
If your shipment is within a container you must give the container number. To add a container select the  
button labelled New under Containers. 
 
 
TIP:  If you have several items within one container you can just add the container the once. If the container number is 
not know then you can type the word “UNKOWN” words like n/a, na etc will not be accepted. 
 
 
• Item Route and UN Dangerous Goods are currently not required but will come into effect in the  

future. 
 
 
 

 



 
TAX Lines 
 

 
 
The tax types have now changed for example 111 is now A00 or A20 and 813 is now B00 
 
 
Note: You can find the information about the TAX type change on Page 79 within Part 4 of the Tariff 
 
 
If you wish to change the TAX codes to automatically fill the new details in you can do so by: 
 
• Select the TAX line  
• Select Edit 
 

 
 
• Select the code field 
• Press F11 
 



 
 
• Enter the new tax code in the box labelled “Sad H Tax Type Code” 
• Select Save 
• Select Exit to return to the Items Page 
 
Once you have completed your Details select Save and then Select Exit to return to the previous screen  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Documents 
 
You must now enter the documents required for your type of shipment 
 
For our example we were shipping Textiles into Great Britain. In order to find the documents required 
for our shipment we looked at: 

• Valuation Method Code (page 53 of Part 4B of the Tariff) which showed us we needed a N934 
is required for goods exceeding £6,500 (see page 52 of  Part 4B of the Tariff) 

• CPC code 
•   

 
9120 = Importation of animal pathogens licence under the Importation of  
Animal Pathogens Order 1980 (iAPO) 
 
The CPC code within the Tariff will describe what documents are required for each code 
 
 
For our example we used CPC code 4000000 and our shipment requires: 
N934 - Declaration of particulars relating to Val Method 1 
L001 – All Import Licences other than those specifically identified 
C634 – Proof of Origin (textile Products)  
 
 
N934 - Declaration of particulars relating to Val Method 1 
 
Our example:  Instead of Box 12, D. the entry now requires N934 Declaration of particulars 
relating to Val Method 1 
 
L001 – All Import Licences other than those specifically identified 
 
Our example: Instead of Electric Licence LI-B999 you need to use L001 
 

 
 
 
Our example: for Document L001 the ref is GBTEX1234567  
 
The Reference is made up of GB + Type + (TEX for Textures) + Sequence  



 
Our example: the Status is AE which means ‘paper attached’ 
 

C634 – Proof of Origin (textile Products) 
 
Our example: Instead of DT = CT2 we used C634 Proof of Origin 
 
Our example required these documents but if you take another entry sending Sun Flower Oil 
 
you will require other documents for example: 
 
N934 and a 9120  
 
after adding all of your required documents your screen should look like the one on the next page: 
 

 
 
 
You are now required to provide at lease one previous document. 
 
We have tended to use a commercial invoice as a previous document but you should use a document that 
best describes your goods.  
 

 
 
 
Note: This previous document type is for audit purposes so giving correct details is important. 
 
 


